A New Job, A New Career!

15. Candidates interviewed and not
selected are notified. Internal
candidates receive a Phone call
and follow-up contact in 2
weeks. External Candidates

Depending on # of Candidates interviewed and/or receive a Regret Letter.
tested, Average process time is 3 — 4 weeks.

16. Start Date & Orientation
Scheduled

14. M anager completes Post
Interview form on all
Internal Candidates not

13. Candidate OK to Hire selected.

12. If External Candidate,
Drug Test 1s Processed
2-3 Days

11. If External Candidate,
Background Check is
Processed

3-4 Days

10. If Internal Candidate, Start

Date is Determined.
(Coordinated with Department
Managers) (Approx. 2 Weeks)

9. Offer Made & Accepted
1-2 Days

8. Salary Offer

Reviewed/Approved

by Compensation
1-2 Days

7. Candidate
Selected

6. *2nd Round

5. *1s* Round Interviews

Interviews

*Testing May be Done before or
After second interviews '

4. **Review Applications, ’

3. End of Postin
£ Initial Phone Interviews.

10 Days
5-10 Days
1. Receive 2. Post Position **Confirmation, that your application
Requisition Day 2-3 has been received elec'tronically, Wﬂ'l be
Day I forwarded to the email address provided

on the application.



